
K-Tendering Portal
K-Companies Unified Portal

Bidder/Supplier Bid Submission Guide 

© 2024 Kuwait Oil Company (KOC)



Uniformity

2 © 2024 Kuwait Oil Company (KOC)

UNIFIED OIL SECTOR PORTAL

K-Tendering Portal
K-Tendering Portal is a unified Portal for K-Companies where Bidders/Suppliers and Business Partners can utilize it ensuring ease of use
and uniformity across the Oil Sector in Kuwait.

Benefits for Business Partners:

• User Friendly

• Ease of Access

• Streamlined Tendering Process

• Enhance the Quality of Bids Submissions

• Carry out all Pre-Qualifications for the Common
Categories Registration

• Ability to Participate in all Open Tenders of
K-Companies without the hassle of registering
multiple times separately Digitalization

Time
Saving

Efficiency

Automated 
Processes

Enabling Future 
AI Applications
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K-Tendering Portal
OUR MESSAGE

• Simplicity in allowing Business Partners to find relevant opportunities 

• Expedite the overall process of Bid Submission and Award of Contracts

• Enhance & Ease the Process of Bids Submissions by the Business Partners

• Ease the communication channel between the Company and the Business Partners

• Increase the participation of Business Partners in upcoming/published RFQ’s/RFP’s 

• Provide User Friendly interface/system wherein Business Partners can effortlessly utilize

• Provide upmost security to the Business Partners by guaranteeing a secure environment for sharing prices and commercial documents

Kuwait Oil Company is continuously working to improve and enhance the Tendering Process for its Business Partners aiming to achieve the highest possible
standards and strengthen its relationship with its Contractors.

The following slides will stipulate in details how Business Partners can access K-Tendering Portal, overview their dashboard & what kind of information does it
contain, from where new users can be added to the Organisation registered account and how to access restricted and unrestricted RFQ’s/RFP’s as well as how
to submit their offers/bids.
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Business Partners can navigate to https://ktendering.com.kw and login using their credentials
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Business Partner Landing Page View 
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K-TENDERING PORTAL BID SUBMISSION GUIDE

The Dashboard Page provides overall view of all open RFQ’s/RFP’s for Bidding as well as additional Information as shown
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K-TENDERING PORTAL BID SUBMISSION GUIDE

At any page, the Business Partner may select User Management and manage the users (including their rights) of its Organisation Profile on K-Tendering Portal



8 © 2024 Kuwait Oil Company (KOC)

K-TENDERING PORTAL BID SUBMISSION GUIDE

Business Partners can access “ ” from the Main Landing Page or the left side menu which shows Restricted RFQ’s/RFP’s wherein they are invited to Bid 
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Similarly, Business Partners can access “ ” wherein they can participate in these Public/Open Tenders
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Selecting an RFQ will land the Business Partner in this section wherein in the Settings he can view basic information about the RFQ
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K-TENDERING PORTAL BID SUBMISSION GUIDE

In the Buyer Attachment Section of the RFQ, you can download the Tender Documents by clicking on them or using the “ ” button
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K-TENDERING PORTAL BID SUBMISSION GUIDE

In the Offer Submission Form, you can view the overall requirement(s) to be submitted such as mandatory commercial documents as well as the Prices



13 © 2024 Kuwait Oil Company (KOC)

K-TENDERING PORTAL BID SUBMISSION GUIDE

In the Offer Submission Form, you can view the overall requirement(s) to be submitted such as mandatory commercial documents as well as the Prices
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Business Partner willing to Participate in the RFQ/RFP shall click on the “ ” button at the top right of the screen 
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K-TENDERING PORTAL BID SUBMISSION GUIDE

After which, you can prepare your response. You may prepare a draft response or you may submit & withdraw your submitted response at any time before BCD 
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Business Partners may utilize the “ ” button to download an Excel File and fill in the Unit Rates/Prices
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Otherwise, Business Partners may directly respond on the same web page by clicking the edit button 
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Business Partners should respond to the Questions and Upload all necessary documents as required in the 
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Business Partners shall fill in the Unit Price as required in the and shall read all the Pricing Notes if any
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K-TENDERING PORTAL BID SUBMISSION GUIDE

After filling in all the Unit Prices, Business Partners shall click on the “ ” button at the top right in order to calculate and display the final Prices 
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Business Partners shall copy and restate the Total Bid Price as shown in the (Previous Slide) into the Form of Tender



22 © 2024 Kuwait Oil Company (KOC)

K-TENDERING PORTAL BID SUBMISSION GUIDE

Business Partners shall fill in the details, sign, stamp, scan the Form of Tender and Upload it in the 
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K-TENDERING PORTAL BID SUBMISSION GUIDE

After filling all the required details and uploading the required documents in the , Business Partners shall click on “ ”
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Pop-up Window will appear to confirm saving the response of the 
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Business Partners may submit their Bid by clicking on “ ” at the top right – Note that KOC will not be able to see any Bids submitted until the BCD
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Pop-up Window will appear to confirm the submission of the Bid. Business Partners can also withdraw submitted Bids until the Bid Closing Date at 13:00 Hours
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K-TENDERING PORTAL BID SUBMISSION GUIDE

After submitting the Bid and before the Bid Closing Date, Business Partners may click on “ ” to withdraw their Bid Submission 
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Pop-up Window will appear to confirm Withdrawing the Bid Submission
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Business Partners may modify any documents or Unit Prices and re-submit their Bid as many times until the Bid Closing Date/Time
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K-TENDERING PORTAL BID SUBMISSION GUIDE

Next to the RFQ Details, Messaging Tool is available in which Business Partners may receive notifications from KOC or they can send Queries to KOC
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K-TENDERING PORTAL BID SUBMISSION GUIDE

By clicking on Received Messages, Business Partners can view Notifications sent by Kuwait Oil Company. Click on the subject to view the Full Message
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K-TENDERING PORTAL BID SUBMISSION GUIDE

The above is an example Message Notification from KOC. Business Partners may create draft Messages, or they can direct submit Messages to KOC



Kuwait Oil Company (K.S.C.)

P.O. Box 9758 Ahmadi
61008 Ahmadi, Kuwait

kocinfo@kockw.com
00965 - 23989111

Thank you


